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No. ﬂud Vﬁ)iﬁd??:‘“ 1. Uirectorate of Agricutture,
: Thiruvananthapuram,

Dated: 12.12.2071.

From .
The Director of Agricuiture.
All Principal Rgmmmi Otficers.
The De;iuiy Biresior of ﬁaricu'ﬁure.

T ne -..XECUIWG -..HQ!ROET
E Jgppughs!!{aghzkkaae .

The Superintendent,
i District Agricuitural Farm,

The mmn*srrawe HSSW"?’HGCOUFXS Oticer/
= Jumnior aupenmenaemneaq uems

3

Sub:- ﬁgr'cu:mre Uepariment - Audit, Fimancial and Adrmnestrative
meﬁ’ersofthe Deph{tmeré Rev:awmbngmﬂﬁfﬁ 2012 Fag.

f\-(.

Ref; -.‘z‘; 1his office ietier of even No. dated: 12.10.201
i3} Manuigaof the meeting hald on 12 10 gm 1

Tne next review meema of Accourms O F\umm:strauve Assistantijurior
wpenmencentfr-eaq Clerk_and oxners of various offices in the Department, io
réview the functioming of Audit. Fmancxaz and adminisirative matters of the
Uepantment is scheduied to be held at 10 AM on 0801 2012 at Cenvai Soii
Testng Lab, raro:tudwnam Thiruvananthapuram.

2. Aﬁ &c_:counis Cfficers, ﬁ;iminis*lfa‘fwe Assistants of Principal Agricuiturai
Offices. Accounts Officer, Munderi, Senior Supeniniendent/Junior Superimtendent/
Head Cierk or in the absenice senior Clerk of other Fém* siinstiutions be present m
the meeting o expiain the points included in the Agenda of the mseting, -



N

3. The Agenda of the meeting atiached herewiih,

4. Those who had turnished the proforma detaiis in the meeting heid on
31.2011 need not furmish the same delails apain. But those who were not
attended the meeting on 05.14 2011 and proiorma detatis were not furmished are
directed to furnish the relevart details in the proforma ferimwith.

i

3. in additon o the proforma aeialls, the detaiis of Revenue Recovery
Uases (No. of cases.and present position) pending may aiso be reporied.
8. The Head of Offices are direcied io depute the officers concerned to
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attend the mesting at 10 AM. as scheduled.
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C B-The PA o Director of Agriculiure.

2} -G A 10 SenioT Adminisiative TGS,

3} CA to Senior Financs Cfficer..

1 AN SENIOT fove! officers — for ;'nfsffna{ﬁ};‘},_

o The Administrative Assistant— | & i : ‘ _
8). The Accounie Oéfiar unteiFinanceiAooounia purchases).
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) The PUNC Reiations Omcar, ST
3) Tho Chief Soil Chemist, Contrai Soif Tosting Lab,
- Parstiukonam, Th:’ﬁsva:‘.a:*.thapu:‘am ~ Reguesied o ar
. TN R Ve

- Meeting Haii on 08.01 2012,
- 8) The Sectione concernad,

10} T Deputy Director of AGTIGUITS {iT) = for website
/, 2




D Inspectton / Audit Reports of Accountant General /Internal Audit Report
of Director of Agriculture /Principal Agricultural Officer/Finance (IAC).
’Dep\atrmlent Finance Inspection Wings/Store purchases Audit etc.

2) Dx.‘aft para/ Audit Report/PAC & PUC Recommendation.
3) Excess regularization pending |
4) Functioning & Progress of Audlt Monitoring Committee.
5 Reconciliation of expendlture with Treasurv / Accountant General

1) Expenditure
i)  Receipts -

6) Accounting of receipts of the Department

7 Prepmatton of Annual Budget & expenditure control

8) No. of court case pending in H1gh court, Sub Court, Lok Ayuktha etc.
(List to be attached.)

9) Ibsue of Non habxhtv Cert:mate/ L1ab1hty Certificate (No. of cases
- pending) B
109 Veriﬁcation of stock & stores

11) Financial settlement of Advances drawn

12) Parking of Government money in PD/TP/TSB/Bank Accounts.

13) Use of Departmental vehicles mainténance of Log Books.

~14) Maintenance of Land, Bmldmgs Tree reg1ster
15) Purchase procedure - obse.rvance of SPM.
ILA istrative matter

1. Creation of Supernumerary posts and action taken to report the vacancies
to PSC. ' ' '

2. Updated (present station and date of joining in the present office &
district) establishments returns of all categories.

3. A statement on the court cases pendmg/ pending report to Director of
Agriculture.
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8.
9,

A list of pending files in which a report is due to goveriment,/ Directorate
of Agriculture or reply awaited from Director of Agriculture, as the case
may be. - ‘ : :

Details called fo:' mth fespect to deployment of clerks to LSGD. .

Local enquiry repbrts called from SVC section regarding allegation

-

against officers in the department detailed statement of disciplinary cases

pending. -

Vacancy position’includihg leave vacancies (specifyihg the nature and
period of leave of all categories)

Details of staff on working arrangement in other district,

Details of staff on deputation

10. ﬁemﬂé of staff on long leave ie Leave Without Allowance under Appendix
* XI A/B/C Part1KSRs, '
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+§/13..12.2011,



